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Job Description: Midday Supervisory Assistant (MDSA)

Salary: Single Status Common Pay Scale (£10.60 per hour)
[bookmark: _GoBack]Hours: 1hrs per day between 12.00 and 13.00
Contract Type: Fixed Term – 38 Weeks/Year
Reporting To: Senior Midday Supervisor, PE Subject Leader and Deputy Headteacher
Main Purpose
The MDSA will: 
· Promote the safety and wellbeing of the pupils at lunchtime and encourage pupils to be active. 
Duties and Responsibilities
Promoting good manners and orderly behaviour at mealtimes by:
· Controlling the queuing areas and using agreed system to filter children in the dining halls. 
· Encouraging children to sit in groups and talk politely at mealtimes. 
· Promoting good table manners. 
· Modelling good cutting and polite eating. 
· Supervising the return of crockery and cutlery. 
· Ensuring that the dining areas are safe from spills and that children can move around safely. 
· Small Hall: put out tables before lunch. After lunch, clean the tables and put them away, sweep the floor and hoover the carpet. 
· Main Hall: clean the tables and put them away.
Proactively managing behaviour by: 
· Following the school’s Behaviour for Learning Policy.
· Using positive wording to remind children about appropriate behaviour choices. 
· Talking to children politely, calmly and in a positive manner. 
· Identifying potential problems early to avoid them escalating into more serious breaches. 
· Using the agreed protocol to inform the Senior Midday Supervisor about any interventions that were necessary. 
· Communicating to teaching staff at the end of a lunchtime if there is an unresolved behaviour issue. 
Encouraging the use of the zones and friendly play by:
· Encouraging and showing children how to use the equipment in the zones.
· Establishing and maintaining the use of appropriate rules to ensure that the zones are active, fun and safe.
· Running the activity in the zones as agreed.  
· Encouraging friendly play. 
· Promoting and demonstrating the use of playground games. 
Other duties:
· Administering basic first aid in line with the school’s First Aid Policy. 
· Following the school’s Health and Safety Policy. 
· Being proactive to reduce accidents on the playground. 
· Following the school’s Safeguarding Policy and referring any concerns to one of the school’s DSLs before leaving for the day.
· Dressing in safe way with the minimum jewellery, safe shoes and avoiding clothing that may cause offence to others or restrict movement. 
· Maintaining the confidentiality of staff, pupils and other school related matters.
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